
 

 

   Trust Return – List of Required Information 
 

Name of Trust:     
 
Contact Name:       Phone number:         
 
Email: 
 
Please provide the trust document (deed or agreement), if available.  If not, please provide a description of the 
purpose for the trust: 

    
 
List of Settlors: 

         

Name:     Address:       

Date of Birth:     SIN/BN:       

         
Name:     Address:       

Date of Birth:     SIN/BN:       
 
 
List of Trustees: 

         

Name:     Address:       

Date of Birth:     SIN/BN:       

         
Name:     Address:       

Date of Birth:     SIN/BN:       
 
 

List of Beneficiaries: 
         

Name:     Address:       

Date of Birth:     SIN/BN:       

         
Name:     Address:       

Date of Birth:     SIN/BN:       

          



 

 

Engagement letter - Tax Preparation Service 
 
You have engaged us to prepare your T3 trust return.  This letter outlines the terms nature and scope of the services we 
will be providing. Any services that you desire further to the preparation of this return, such as correspondence with, or 
audit by, the Canada Revenue Agency or significant tax planning services will be provided under a separate engagement 
and billed separately.  
 
1.  You have provided the required information to complete the return. This includes, but is not limited to, T3, T4, and T5 
and NR4 forms, other information slips, summaries of income and expenses relating to any business or rental property, 
capital gains information, receipts and vouchers, and other information necessary to complete my return.  In addition you 
have provided the information on all known reportable entities. 
 
2.  You accept responsibility for the accuracy and completeness of the information provided to us and understand that we 
made no audit, review, or other attempt to verify the information.  
 
3.   Before signing the return, you reviewed it and discussed with us any items that required clarification or appeared 
incorrect and you confirm that to the best of your knowledge all the information disclosed in the T3 is complete and 
accurate.  You understand that the information in the income tax return may be inappropriate for other purposes. You 
confirm that the trust did not hold foreign investments in excess of $100,000.00 at any time during the year. 
 
4.  You are aware that fees are based on the complexity of the return and the time required to prepare it and are payable 
upon delivery of the completed return.  Any invoices that remain outstanding over 30 days are charged interest at 2% 
monthly. You have reviewed your billing for the preparation of your return and found it to be satisfactory.  
 
5.  You understand that these arrangements will remain in effect from year to year unless revised in writing.  
 
If these terms are acceptable, please acknowledge by signing the copy of this letter where indicated. 
 
 
Sincerely yours, 
 
 
Sterling Stanford, Chartered Professional Accountants 
 
 
 
The services set out in the foregoing letter are in accordance with our requirements. The terms set out are 
acceptable to us and are hereby agreed to. 
 
 
Accepted by:______________________________________    Date:__________________________ 
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